BASICS OF ARCHITECTURAL DESIGN DEPARTMENT
JOB DESCRIPTION

Item:             Professor
Position:       6
Department: Basics of Architectural Design

Mandatory job tasks   __1___basic norm

• ARCHITECTURAL PRACTICAL COURSE

7 hours per  week of which: 4hours of courses and 3 hours architectural project

Other activities falling under the obligation of the teacher:

A - Writing courses

B - Methodological studies

C - Assessment works

D - Juries

E - Advice diplomas

F - Research

Suitable job activity method consists of:

• TEACHING ACTIVITIES;
A. I.  TEACHING, INCLUDING  PREPARING SUPPORT MATERIALS
   1. Architectural design practical course, at the level of integrated master degree;

   2. Modular courses for continuing education;

   3. Other courses (lectures) suited for modern university framework.

• DESIGN ACTIVITIES: „YEAR” PROJECT, OUTLINE SKETCHES AND PRACTICAL  WORK;

 A. II. Activities mentoring, annual projects and practical  design work (including their preparation)

   1. Guiding the implementation of  year projects by year or complementary, practical design courses, according to the curriculum;

   2. Practical design works, sketch drawings, according to the curriculum , complementary or not, design courses.

• COORDINATION OF PROJECTS, GRADUATION DISSERTATION, PRACTICE, PRODUCTION AND RESEARCH.

A. III. Guidance (leadership) of the graduation project, graduation projects and dissertation stipulated in the curriculum.

A. IV. Productive activity regarding student’s  practice (including practice preparation)

• EVALUATION WORK;

1. ASSESSMENT THROUGHOUT  DOCTORAL STUDIES:

   - Doctoral studies examination committee;

   - Doctoral thesis committee, including the assessment of the thesis;

   - PhD assessment report (through participation according to Government Decision no. 
590/1997).
2. FOR ADMISSION TO ALL FORMS OF EDUCATION (OTHER THAN PhD)

   - Development of thematic and  bibliography;

   - Drafting exam topics committee;

   - Oral examination committee;

   - Reassessment  committee;

   - Appeals committee;

   - Admission examination committee (organization, modernization);

3. TEACHING  ASSESSMENT  FOR  ALL FORMS OF EDUCATION, ANNUAL PROJECTS, PROJECTS (WORKS) UPON COMPLETION OF STUDIES, LABORATORY WORK - INCLUDING:

   - Evaluation and grading projects (partial phases);

   - Final project evaluation and ranking;

   - Evaluation and grading sketches, projects (problems) resolved at home.

4. COMPLEMENTARY  ACTIVITIES  WITHIN GRADUATION AND DOCTORAL STUDIES COMMITTEES:

   - Development of thematic and  bibliography;

   - Drafting exam topics committee;

   - Examination and grading committee;

   - Appeals committee.

5.  EVALUATION OF COMPLEMENTARY ACTIVITIES AND INSTRUCTION THROUGH CONTINUOUS TRAINING

   - Developing the syllabus, themes and references;

   - Drafting exam topics committee
   - Correction and grading works committee;

   - Reassessment committee work;

   - Appeals committee;

   - Organizing committee exam;

6. ANUAL SELF ASSESSMENT AND PEERS ASSESSMENT
   - Filling in the evaluation by 30 September: annual activity sheet, self assessment activity sheet.
• CONSULTATIONS, GUIDING STUDENTS WITHIN THE TRANSFERABLE CREDITS SYSTEM, PARTICIPATION TO COUNCILS AND COMMISSIONS IN THE INTEREST OF EDUCATION.

A. IX. CONSULTATIONS

    For all types of activities related to Chapter AI

A. X. Guiding the scientific workshops
A. XI. Guiding students (tutoring) for professional  selection within the credit transfer system

A. XII. Participation in committees and councils in the interest of education

• ON THE PREPARATION AND PROMOTION OF TEACHING STAFF IN HIGHER EDUCATION

A. XIV. ACTIVITIES ON THE PREPARATION AND PROMOTION OF TEACHING STAFF IN HIGHER EDUCATION

1. CONTEST FOR A POSITION OF ASSISTANT PROFESSOR

   - Methodical and scientific guidance;

   - Development of thematic and  bibliography;
   - Elaboration of  topics for written exams, correction and grading;

   - Development of  topics for oral examinations, examination and grading;

   - Participation in the practical examination and evaluation.

   2. CONTEST  FOR A POSITION OF LECTURER :
   - Methodical and scientific guidance;

   - Analysis of  the submitted  contest file;

   - Develop examination  topic;

   - Participation in the public lecture;

   - Evaluation.

3. COMPETITION FOR A POST OF ASSOCIATE PROFESSOR

   - Analysis of  the submitted  contest file;

   - Develop examination  topic;

   - Participation in the public lecture;

   - Evaluation.

• ON ORGANIZATIONAL AND ADMINISTRATIVE

  - Organizational activities in the department.

  - Monthly debates regarding  the student mentoring program.

  - Collaboration in preparing the syllabus for the course design architecture and graphic design.

  - Updating department’s webpages.

  - Preparing national and international events organized by UAUIM.

  - Collaboration in preparing admission examination.

  - Organizing  the committees for the assesment of semester projects.

  - Acknowledgment of hours booked .
• SCIENTIFIC RESEARCH

B. Preparation for scientific and methodological  activities and other activities in the interest of education

B.I individual training (self-improvement)

B. II. Hearing attending courses or course modules.

B. III. Participation in conferences, symposiums, congresses etc., regarding design sphere of activity or interdisciplinary fields

B. VI. Organizing academic exchanges between different universities in the country and abroad

B. VII. Participation in international programs to which Romania is a party

B. VIII. Improvement of teacher training

B. IX. Drafting the guidance, exercise books and other teaching materials and tests.
C. Scientific research, technological development, design, artistic creation according to the specific

C. I. Activities provided internally

- participation in national and international scientific meetings

- participation to UAUIM Scientific  sessions and publications.

- annual development of at least one individual research topic  and publish them

- participation in development of collective research themes.

- participation in international competitions with students of architecture.

C. II. Activities in research centers provided internally

- manifestation of research / design developed within CCPEC, CESI, etc.

- manifestation research by architectural projects.

- creating scientific research grants.

C. IV. Develop individual innovation or invention provided internally

C.V. Develop treaties, monographs and specialized design books.

                                                                                                            Department Director

                                                                                            Prof. dr. Arch. Adrian Spirescu
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